
emily.huettl
Text Box
Minot Housing Authority
MHA Facade Improvements
108 E Burdick Expressway
Minot, ND 58701

emily.huettl
Text Box
PROJECT MANUAL
 
07.10.2025    Project #R25067

mitch.meier
Snapshot



Minot Housing Authority  Ackerman-Estvold 

MHA Façade Improvements  Project #R25067 

Minot, ND 58701 

 

TABLE OF CONTENTS 00 0110 - 1 

 

DOCUMENT 00 0110 – TABLE OF CONTENTS  

PART 1 - GENERAL 

 

PROCUREMENT AND CONTRACTING DOCUMENTS GROUP 

DIVISION 00 - PROCUREMENT AND CONTRACTING REQUIREMENTS 

00 0101 Project Title page 

00 0107 Seals Page 

00 0110 Table Of Contents 

00 1113 Advertisement For Bids 

00 2113 Instructions To Bidders 

00 2600 Procurement Substitution Procedures 

00 4100 Bid Form - Stipulated Sum 

00 6000 Project Forms 

00 7200 General Conditions 

00 7300 Supplementary Conditions 

00 7400 Special Conditions 

General Requirements Subgroup 

DIVISION 01 - GENERAL REQUIREMENTS 

01 1000 Summary 

01 2100 Allowances 

01 2200 Unit Prices 

01 2500 Substitution Procedures 

01 2600 Contract Modification Procedures 

01 2900 Payment Procedures 

01 3100 Project Management and Coordination 

01 3200 Construction Progress Documentation 

01 3300 Submittal Procedures 

01 3516 Alteration Project Procedures 

01 4000 Quality Requirements 

01 4200 References 

01 5000 Temporary Facilities and Controls 

01 6000 Product Requirements 

01 7300 Execution 

01 7700 Closeout Procedures 

01 7823 Operation And Maintenance Data 

01 7839 Project Record Documents 

DIVISION 02 – EXISTING CONDITIONS 



Minot Housing Authority  Ackerman-Estvold 

MHA Façade Improvements  Project #R25067 

Minot, ND 58701 

 

TABLE OF CONTENTS 00 0110 - 2 

 

02 4119 Selective Demolition 

Facility Construction Subgroup 

DIVISION 03 - CONCRETE 

NOT APPLICABLE 

DIVISION 04 - MASONRY 

04 0110 Masonry Cleaning 

04 0120.63 Brick Masonry Repair 

04 0120.64 Brick Masonry Repointing 

04 2516 Thin Brick Panel System 

DIVISION 05 - METALS 

NOT APPLICABLE 

DIVISION 06 - WOOD, PLASTICS, AND COMPOSITES 

06 1600 Sheathing 

DIVISION 07 - THERMAL AND MOISTURE PROTECTION 

07 2100 Thermal Insulation  

07 2413 Exterior Insulation and Finish System with Moisture Drainage 

07 2500 Weather Barriers  

07 4100 Metal Roof and Wall Panels 

07 6200 Sheet Metal Flashing & Trim 

07 9200 Joint Sealants 

DIVISION 08 - OPENINGS 

08 5113 Aluminum Windows 

DIVISION 09 - FINISHES 

09 9000 Painting 

09 9300 Staining and Transparent Finishing 

09 9600 Textured Acrylic Finishes 

DIVISION 10 - SPECIALTIES 

NOT APPLICABLE 

DIVISION 11 - EQUIPMENT 

NOT APPLICABLE 

DIVISION 12 - FURNISHINGS 

NOT APPLICABLE  

DIVISION 13 - SPECIAL CONSTRUCTION 



Minot Housing Authority  Ackerman-Estvold 

MHA Façade Improvements  Project #R25067 

Minot, ND 58701 

 

TABLE OF CONTENTS 00 0110 - 3 

 

NOT APPLICABLE 

DIVISION 14 – CONVEYING EQUIPMENT 

NOT APPLICABLE 

Facility Services Subgroup 

DIVISION 21 - FIRE SUPPRESSION 

NOT APPLICABLE 

DIVISION 22 - PLUMBING 

NOT APPLICABLE 

DIVISION 23 - HEATING, VENTILATING, AND AIR CONDITIONING (HVAC) 

NOT APPLICABLE 

DIVISION 26 - ELECTRICAL 

NOT APPLICABLE 

DIVISION 27 - COMMUNICATIONS 

NOT APPLICABLE 

DIVISION 28 - ELECTRONIC SAFETY AND SECURITY 

NOT APPLICABLE 

Site and Infrastructure Subgroup 

DIVISION 31 - EARTHWORK 

NOT APPLICABLE 

DIVISION 32 - EXTERIOR IMPROVEMENTS 

NOT APPLICABLE 

DIVISION 33 - UTILITIES 

NOT APPLICABLE  

PART 2 - PRODUCTS – Not used. 

PART 3 - EXECUTION – Not used. 

 

 

END OF TABLE OF CONTENTS 



Minot Housing Authority  Ackerman-Estvold 

MHA Façade Improvements  Project #R25067 

Minot, ND 58701 

 

SEALS PAGE 00 0107 - 1 

DOCUMENT 00 0107 - SEALS PAGE 

PART 1 - GENERAL 

1.1 DESIGN PROFESSIONALS OF RECORD 

A. The undersigned do hereby certify that the Plans, Specifications, or Reports contained herein for 

their area of work were prepared under their direct supervision, and that they are duly 

Registered Professionals under the laws of the State of North Dakota: 

 

 

1. Architect: 

a. Ryan M. Anderson, AIA. 

b. Reg. No. 1774. 

 

 

 

 

 

 

PART 2 - PRODUCTS – Not used. 

PART 3 - EXECUTION – Not used. 

END OF DOCUMENT 00 0107 
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DOCUMENT 002600 - PROCUREMENT SUBSTITUTION PROCEDURES 

1.1 DEFINITIONS 

A. Procurement Substitution Requests: Requests for changes in products, materials, equipment, 

and methods of construction from those indicated in the Procurement and Contracting 

Documents, submitted prior to receipt of bids. 

B. Substitution Requests: Requests for changes in products, materials, equipment, and methods of 

construction from those indicated in the Contract Documents, submitted following Contract 

award. See Section 01 2500 "Substitution Procedures" for conditions under which Substitution 

requests will be considered following Contract award. 

1.2 QUALITY ASSURANCE 

A. Compatibility of Substitutions: Investigate and document compatibility of proposed substitution 

with related products and materials. Engage a qualified testing agency to perform compatibility 

tests recommended by manufacturers. 

1.3 PROCUREMENT SUBSTITUTIONS 

A. Procurement Substitutions, General: By submitting a bid, the Bidder represents that its bid is 

based on materials and equipment described in the Procurement and Contracting Documents, 

including Addenda. Bidders are encouraged to request approval of qualifying substitute 

materials and equipment when the Specifications Sections list materials and equipment by 

product or manufacturer name. 

B. Procurement Substitution Requests will be received and considered by Owner when the 

following conditions are satisfied, as determined by Architect; otherwise requests will be 

returned without action: 

1. Extensive revisions to the Contract Documents are not required. 

2. Proposed changes are in keeping with the general intent of the Contract Documents, 

including the level of quality of the Work represented by the requirements therein. 

3. The request is fully documented and properly submitted. 

1.4 SUBMITTALS 

A. Procurement Substitution Request: Submit to Architect. Procurement Substitution Request must 

be made in writing in compliance with the following requirements: 

1. Requests for substitution of materials and equipment will be considered if received no 

later than 10 days prior to date of bid opening. 

2. Submittal Format: Submit Procurement Substitution Request, using CSI Substitution 

Request Form 1.5C bound in Project Manual. 
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a. Identify the product or the fabrication or installation method to be replaced in 

each request. Include related Specifications Sections and drawing numbers. 

b. Provide complete documentation on both the product specified and the proposed 

substitute, including the following information as appropriate: 

1) Point-by-point comparison of specified and proposed substitute product 

data, fabrication drawings, and installation procedures. 

2) Copies of current, independent third-party test data of salient product or 

system characteristics. 

3) Samples where applicable or when requested by Architect. 

4) Detailed comparison of significant qualities of the proposed substitute with 

those of the Work specified. Significant qualities may include attributes such 

as performance, weight, size, durability, visual effect, sustainable design 

characteristics, warranties, and specific features and requirements indicated. 

Indicate deviations, if any, from the Work specified. 

5) Material test reports from a qualified testing agency indicating and 

interpreting test results for compliance with requirements indicated. 

6) Research reports, where applicable, evidencing compliance with building 

code in effect for Project, from ICC-ES. 

7) Coordination information, including a list of changes or modifications 

needed to other parts of the Work and to construction performed by Owner 

and separate contractors, which will become necessary to accommodate the 

proposed substitute. 

c. Provide certification by manufacturer that the substitute proposed is equal to or 

superior to that required by the Procurement and Contracting Documents, and that 

its in-place performance will be equal to or superior to the product or equipment 

specified in the application indicated. 

d. Bidder, in submitting the Procurement Substitution Request, waives the right to 

additional payment or an extension of Contract Time because of the failure of the 

substitute to perform as represented in the Procurement Substitution Request. 

B. Architect's Action: 

1. Architect may request additional information or documentation necessary for evaluation 

of the Procurement Substitution Request. Architect will notify all bidders of acceptance of 

the proposed substitute by means of an Addendum to the Procurement and Contracting 

Documents. 

C. Architect's approval of a substitute during bidding does not relieve Contractor of the 

responsibility to submit required shop drawings and to comply with all other requirements of 

the Contract Documents. 

END OF DOCUMENT 00 2600 
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DOCUMENT 00 4100 - BID FORM - STIPULATED SUM 

1.1 BID INFORMATION 

A. Bidder: _____________________________________________________________________________________________. 

B. Project Name: MHA Façade Improvements 

C. Project Location: 108 E Burdick Expressway, Minot, ND 58701. 

D. Owner: Minot Housing Authority. 

E. Architect: Ackerman-Estvold, Engineering & Management Consulting, Inc. 

F. Architect Project Number: R25067. 

1.2 CERTIFICATIONS AND BASE BID 

A. Base Bid: The undersigned Bidder, having carefully examined the Procurement and Contracting 

Requirements, Conditions of the Contract, Drawings, Specifications, and all subsequent 

Addenda, as prepared by Ackerman-Estvold and Architect's consultants, having visited the site, 

and being familiar with all conditions and requirements of the Work, hereby agrees to furnish all 

material, labor, equipment and services, including all scheduled allowances, necessary to 

complete the construction of the above-named project, according to the requirements of the 

Procurement and Contracting Documents, for the stipulated sum of: 

 

1. Total Scope_____________________________________________________________________ Dollars. 

            (Written amount of Base Bid) 

$_____________________________________________________________________________________________. 

            (Numeric amount of Base Bid) 

 

 

B. The undersigned Bidder agrees to execute a contract for this Work in the above amount and to 

furnish surety as specified within 30 days after a written Notice of Award, if offered within 30 

days after receipt of bids, and on failure to do so agrees to forfeit to Owner the attached bid 

bond, as liquidated damages for such failure, in the following amount constituting five percent 

(5%) of the Base Bid amount above: 

1. ______________________________________________________________________________________ Dollars. 

         (Written amount of Bid Guarantee) 

$_____________________________________________________________________________________________. 
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         (Numeric amount of Bid Guarantee) 

C. In the event Owner does not offer Notice of Award within the time limits stated above, Owner 

will return to the undersigned the bid bond. 

1.3 UNIT PRICES 

A. The undersigned certifies the Base Bid submission includes those Unit Prices described in the 

Contract Documents and scheduled in Section 01 2200 “Unit Prices.” List the bid amount for unit 

prices below: 

1. Unit Price No. 1: Brick Repointing. 

a. $________________________________ per square foot 

          (Numeric amount of Unit Price) 

1.4 ALLOWANCES 

A. The undersigned certifies the Base Bid submission includes those Allowances described in the 

Contract Documents and scheduled in Section 01 2100 “Allowances.” 

1.5 BID GUARANTEE 

A. The undersigned Bidder agrees to execute a contract for this Work in the above amount and to 

furnish surety as specified within 60 days after a written Notice of Award, if offered within 60 

days after receipt of bids, and on failure to do so agrees to forfeit to Owner the attached bid 

bond, as liquidated damages for such failure, in the amount of five percent (5%) of the Base Bid. 

B. In the event Owner does not offer Notice of Award within the time limits stated above, Owner 

will return to the undersigned the bid bond. 

1.6 TIME OF COMPLETION 

A. The undersigned Bidder proposes and agrees hereby to commence the Work of the Contract 

Documents on a date specified in a written Notice to Proceed to be issued by Architect, and 

agrees to reach Substantial Completion as stipulated in the Contract Documents. 

1.7 SUBCONTRACTORS AND SUPPLIERS 

A. The Bidder agrees to submit a list of subcontractors and suppliers within 48 hours of the Bid 

opening.  

1. Form of Subcontractor and Supplier List: List of Subcontractors (AIA Document G705). 
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1.8 ACKNOWLEDGMENT OF ADDENDA 

A. The undersigned Bidder acknowledges receipt of and use of the following Addenda in the 

preparation of this Bid: 

1. Addendum No. 1, dated _________________________________. 

 

2. Addendum No. 2, dated _________________________________. 

 

3. Addendum No. 3, dated _________________________________. 

 

4. Addendum No. 4, dated _________________________________. 

1.9 CONTRACTOR'S LICENSE 

A. The undersigned further states that it is a duly licensed contractor, for the type of work 

proposed, in North Dakota, and that all fees, permits, etc., pursuant to submitting this proposal 

have been paid in full. 

1.10 SUBMISSION OF BID 

A. Respectfully submitted this ________________ day of __________________________________________, 2025. 

B. Submitted By:______________________________________________(Name of bidding firm or corporation). 

C. Authorized Signature:_____________________________________________________(Handwritten signature). 

D. Signed By:_____________________________________________________________________(Type or print name). 

E. Title:____________________________________________________(Owner/Partner/President/Vice President). 

F. Street Address:_____________________________________________________________________________________. 

G. City, State, Zip:______________________________________________________________________________________. 

H. Phone:______________________________________________________________________________________________. 

I. North Dakota License No.:__________________________________________________________________________. 

END OF DOCUMENT 00 4100 
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SECTION 00 6000 - PROJECT FORMS 

1.1 FORM OF AGREEMENT AND GENERAL CONDITIONS 

A. The following form of Owner/Contractor Agreement and form of the General Conditions shall 

be used for Project: 

1. AIA Document A101-2017 "Standard Form of Agreement between Owner and Contractor 

Where the Basis of Payment is a Stipulated Sum." 

a. The General Conditions for Project are AIA Document A201-2017 "General 

Conditions of the Contract for Construction." 

2. The General Conditions are included in the Project Manual. 

3. The Supplementary Conditions for Project are separately prepared and included in the 

Project Manual. 

4. The Special Conditions for Project are separately prepared and included in the Project 

Manual. 

1.2 ADMINISTRATIVE FORMS 

A. Administrative Forms: Additional administrative forms are specified in Division 01 General 

Requirements. 

B. Copies of AIA standard forms may be obtained from the American Institute of Architects; 

www.aiacontractdocsaiacontracts.org; (800) 942-7732. 

C. Preconstruction Forms: 

1. Form of Performance Bond and Labor and Material Bond: AIA Document A312-2010 

"Performance Bond and Payment Bond." 

2. Form of Certificate of Insurance: AIA Document G715-2017 "Supplemental Attachment 

for ACORD Certificate of Insurance 25." 

D. Information and Modification Forms: 

1. Form for Requests for Information (RFIs): AIA Document G716-2004 "Request for 

Information (RFI)." 

2. Form of Request for Proposal: AIA Document G709-2018 "Proposal Request." 

3. Change Order Form: AIA Document G701-2017 "Change Order." 

4. Form of Architect's Memorandum for Minor Changes in the Work: AIA Document G710-

2017 "Architect's Supplemental Instructions." 

5. Form of Change Directive: AIA Document G714-2017 "Construction Change Directive." 

E. Payment Forms: 
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1. Schedule of Values Form: AIA Document G703-1992 "Continuation Sheet." 

2. Payment Application: AIA Document G702-1992/703-1992 "Application and Certificate 

for Payment and Continuation Sheet." 

3. Form of Contractor's Affidavit: AIA Document G706-1994 "Contractor's Affidavit of 

Payment of Debts and Claims." 

4. Form of Affidavit of Release of Liens: AIA Document G706A-1994 "Contractor's Affidavit 

of Payment of Release of Liens." 

5. Form of Consent of Surety: AIA Document G707-1994 "Consent of Surety to Final 

Payment." 

END OF SECTION 00 6000 
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DOCUMENT 00 7200 – GENERAL CONDITIONS 

1.1 GENERAL CONDITIONS 

A. AIA Document A201, "General Conditions of the Contract for Construction," is hereby 

incorporated into the Procurement and Contracting Requirements by reference. 

1. A copy of AIA Document A201, " General Conditions of the Contract for Construction," is 

bound in this Project Manual. 

END OF DOCUMENT 00 7200 
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